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SECTION 1: History of Revision

Created by Version Effective Date Next Review Level of Change (s)
Department of
Engagement & Establishment 18t March 2025 | 18t March 2028 All
Partnerships

SECTION 2: Procedure Statement

The purpose of this procedure is to provide clear guidance for conducting self-assessment to ensure
high-quality teaching standards, support professional development, and foster continuous
improvement in teaching practices across the University of Puthisastra.

Accountable / Responsible Officer

Role

Accountable Officer

IQA Unit

Responsible Officers

Deans, Heads of Departments, and Full-Time and
Part-Time Lecturers




SECTION 4: Scope

This procedure applies to all lecturers and faculties within the University of Puthisastra.

SECTION 5: Definition(s)

Teaching self-assessment is a reflective process in which lecturers assess their teaching practices,
identify strengths and areas for improvement, and plan for professional development.

SECTION 6: Procedure Details

6.1.

6.2.

6.3.

6.4.

6.5.

6.6.

6.7.

6.8.

6.9.

6.10.

6.11.

All lecturers should join the workshop on how to use this self-assessment questionnaire. The
workshop/orientation shall be arranged by the IQA unit or faculty.

The respective faculty must notify the lecturers at least three weeks before the end of the
semester to ensure that they are well-informed about this self-assessment.

Lecturers are required to conduct a self-assessment for all taught subjects once per academic
semester.

Lecturers must complete the self-assessment questionnaire one week before the end of the
semester.

Lecturers must submit the completed self-assessment questionnaire to their respective Heads
of Faculties within the last week of the semester.

The Dean/Head of Faculty will review the self-assessment results, and provide feedback and
support as needed.

The respective faculty must collect all self-assessment results from lecturers and submit them
to the IQA Unit one week after the end of the semester.

The respective faculty must keep all the self-assessment results in a safe drive to ensure
confidentiality.

Only the dean, deputy dean, program coordinator, and IQA unit can have access to these self-
assessment results.

The IQA unit must review and compare the outcomes between teaching assessment and
teaching self-assessment.

The IQA unit may notify the faculty if there is any inconsistency between the teaching
assessment and self-assessment results.

SECTION 7: Form(s)

Teaching Self-Assessment Questionnaire

SECTION 8: Reference(s)

University of Puthisastra. (2025). Internal Quality Assurance Policy.

University of Puthisastra. (2025). Internal Quality Assurance Procedurel?
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Teaching Self-Assessment

Lecturer’s Name

Faculty/Department

Teaching status

Full-time / Part-time Course

Course Group

Academic Year Semester

Rating scale: 1 = Strongly disagree; 2 = Disagree; 3 = Neutral; 4 = Agree; 5 = Strongly agree

No | Key criteria Contents 1|2

1 | always prepare the teaching materials before starting the class.

2 E’ E | follow the given teaching schedule.

= =

3 3 % | follow the course syllabus given by the faculty.
L2
(5]

4 - o | always arrive and start the class on time.

5 | offer clear orientation to my students about classroom rules, course
syllabus, teaching and learning activities, learning assessments, and course
learning outcomes.

6 | provide clear instructions with practical examples and simple words.

7 | use a variety of teaching activities to promote engagement, critical
thinking, collaboration, communication, and autonomy.

8 | adapt instruction to meet diverse learning styles while ensuring clear

- objectives and guidance for each lesson.
oo .

9 S | hold students' attention throughout the lesson.

©

10 E | treat students equally.

11 ~ | create a positive, inclusive, and safe classroom learning environment.

12 | conduct a variety of assessment methods to measure my students’ learning
progress across the semester.

13 | assess my students’ learning performance in accordance with lesson and
course learning outcomes.

14 | correct and offer constructive feedback to all students in a timely and
professional manner.

15 I am knowledgeable in the subjects/courses | have taught.

16 - o | demonstrate up-to-date knowledge and skills about the subject matter.

C oo
17 % B | demonstrate relevant experience in the subjects/courses | have taught by
S % giving real-world examples.
C

18 m X | can answer the students’ questions with clear explanations and

enthusiasm.




19 | regularly conduct scholarly research and publications on relevant subject

matters to support my teaching.

20 - | always use technological tools, such as Canva, Kahoot, Menti, Wordwall,
; % Quizizz...), excluding PowerPoint and UPOP, to promote classroom
> % interaction.

21 Y2 I can solve unexpected issues while using technology (e.g., video not

working, no sound, projector not working...).

22 | am always enthusiastic and happy to teach my students.

23 é g | work closely with my students to establish an active and engaging online
% Tg learning .com.munity, such as Telegram Group, Group Chat, emails, or other
£ @ communicative channels.

24 %D wg | demonstrate good leadership skills, such as being a role model, solving
§ _E— students’ problems, and getting students inclusively engaged in the
S classroom and university.

25 i | dress and act professionally in every teaching session.

26 I am involved in course syllabus review and development.

27 > _,% | offer useful input to the faculty to foster the quality of academic policy

5 £ ¢ | development and implementation.
28 qé % % | collaborate with other lecturers and faculty members to share knowledge,
o Moo skills, experiences, coursebooks, and other teaching and learning materials.
29 © %D | join university events such as meetings, teaching and learning conferences,

internal training, workshops, etc.

30. Please list down at least three skills required to improve your teaching performance.
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Signature

Full name:
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